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0 Hay4HoOIi bubimorexe

1. O6mue moT0KeHHus

1.1. Hacrosumee [lonoxkenue omnpeznenser craTyc, OCHOBHBIE 3ajaud, (yHKUUH,
CTPYKTYpY, NIpaBa, OTBETCTBEHHOCTh, MOPSAJOK OPraHM3alluyU JIEATEJILHOCTH U B3aUMO/ICHCTBUS
OubnMoTEKH.

1.2. bubimoreka sBiIseTcs HHOOPMAUMOHHBIM, KYJIBTYPHBIM M 00pazoBaTeNbLHLIM
CTPYKTYPHBIM moapa3jeneHdeM [IeH3eHCKOro rocyaapcTBEHHOIO YHMBEpPCHTETa (Jajiee —
yuusepcuter, [II'Y), pacnojarajomiaM opraHu3oBaHHbIM (GouIOM Jsureparypbl (yueOHOM,
yueOHO-METOMIECKON, HayYHOH, ClIPaBOYHOMN, XYN0KECTBEHHOH, MEPHOIMIECKUMH H3JIalHIMH
U T.J1.) Ha OYMaXHbIX M 3JICKTPOHHBIX HOCHUTENAX, 3JIEKTPOHHBIMU 6a3aMu JIAaHHBIX, IOCTYTIHBIX
JNEKTPOHHBIX OMOIHOTEK M 006pa30BaTENBHBIX PECYPCOB, NPEAOCTABIISAIONIMM HX BO BPEMEHHOC
110J1b30BaHue s oOecnedyeHHs 00pa3oBaTe/IbHON ACATEIbHOCTH U HayYHbIX UCCIICIOBAHMIA.

1.3. OCHOBHBIMH HaIPaBICHUAMH JACATEILHOCTH ONOIMOTEKM ABNAAIOTCS:

— 6ubnuoreunoe u uHdopmanmonno-6ubmorpaduieckoe obcnyxuBanue
[10J1b30BaTEJICH;

— ¢opmupoBanue GubaHOTEIHOrO POHIA B COOTBETCTBHH C NPOQHIIEM YHHBEPCUTETA;

— BHEJIPEHHE COBPEMEHHBIX TEXHOJNOTHH M KOMIbioTepusauuu B Oubimoreyno-
nHGOpPMaHOHHBIE NPOLECCHI;

— KOOp/JMHALMS B 00CTY)KMBaHUH UMTaTENeH ¢ GUOIHOTEKAaMH BY30B ropoa.

1.4. BubnuoTeKa NoUMHAETCS HEMOCPEACTBEHHO NPOPEKTOpY No yuebHoi paboTe.

1.5. PYKOBOACTBO J€ATENILHOCTBIO OHOIMOTEKH OCYMIECTBIISCT JMPEKTOP, HAa3HAYACMbIH
peKTOpoM M3 uYHCla Haubonee KBAIHQMUHMPOBAHHBIX M  aBTOPUTETHBIX pabOTHHKOB
YHUBEPCUTETA COOTBETCTBYIOLIEr0 MPOpHIIs.

1.6. bubnuoTeka He ABJIAETCH FOPHAHYECKHM JTHIIOM.

1.7. Bubnuoreka umeer coOCTBEHHBIH JIONOTHII.

1.8. MecroHaxoxaenue aupekuun 6ubauorexu: 440026, r. Ilensa, yin. Ykanosa, 68,
Kopryc Ne 9.

1.9. B Oubnuoteke co3jalOTCA yCnoBHS paboTHMKaM M obywarommmcs s
03HaKOMJICHHS ¢ Jie¥icTByIommM [TonoskeHneM, BHOCHMBIME TPE/UIOKEHUAMH O €r0 H3IMCHEHHH
WJIH ZIOIIOJIHEHHH, H 1 CBOOOIHOrO 06CYKICHHS ITHX MPE/UIOKCHHH.

1.10. JesreabHOCTh OMOIHOTEKH PerjiaMEHTHPYETCS CICAYIOIMMH JIOKYMECHTAMH!

— Qenepaibublii  3akoH  Poccuiickoit  ®emepaumu  or  29.12.2012  Ne 273-@3
"O6 obpazosanuu B Poccuiickoit enepaunn”;



— ®eaepanbhbiii 3akoH 0T 29.12.94 Ne 78-®3 (pea. ot 08.06.2015) "O 6ubmuoreuynom
nene";

— [Ipukaz MunucTepcTBa 3ApaBOOXpaHeHHs M counanbHoro pasButus PP ot 30 mapra
2011 r. Ne 251n "O6 yrBepkaennn ExuHOro KBamu(HKaLHOHHOIO CHPABOYHHKA JO/DKHOCTEH
PYKOBOJMTENEH, CICHUATMCTOB U ciayXammx", pasjen "KBanmudukaruoHHble XapaKTepUCTHKH
JIOJDKHOCTEH pabOTHHUKOB KYJNBTYPBI, HCKyCcCTBA H KHHeMarorpapuu'";

—[MocranoBnenne IIpaBurenscTBa Poccun ot 10.07.2013 Ne 582 "O6 yrBep)aeHHH
IlpaBun pasmemenuss Ha OQHIUMAILHOM caiite o00pa3oBaTeNbHOM OpraHW3allid B
UH(POPMALTHOHHO-TEIEKOMMYHUKAIHOHHOH cetn "VHTepHer" u oOHOBieHus undopmarmu 00
o0pazoBarebHOM OpraHu3auu';

—Ilpuxa3 PocobGpnHamzopa ot 29.05.2014 No 785 "OO yrBepxaeHWH TpeOoBaHMH K
CTpYKTYpe odHUManibHOrO caiita oO0pa3oBaTeNbHOM OpraHu3alMd B HHPOPMAIMOHHO-
TeJeKOMMYHHUKaMOHHOH cetr "MHTepHer" M ¢popMary npejacTaBieHus B HeM HHpopMaiuu'";

—Ilpukaz MunucrepctBa KyabTypsl P® or 08.10.2012 Ne 1077 "O6 yrBep)kaeHHH
ITopsinka yyeTa TOKYMEHTOB, BXOJSIIMX B COCTaB Oubimoreuroro ¢pouua";

—¥Ycras  DeaepanbHOro  rocyAapcTBEHHOro  OropkeTHOro  006pa3oBaTEIbHOTO
YUpEKIAECHHS BhICIIEro mnpodeccuoHambHoro obpasoBanus "[leH3eHCKHH TroOCyAapCTBEHHbIM
yHuBepcuTeT" (yTBEp:KIEH npukazoM MunHcTepcTBa 0OpazoBanus U Hayku P® or 27.05.2011
Ne 1892);

— IIpukas qupexropa uactuTyTa oT 05.10.43 Ne 18 "O6 obpasoBanuu 6ubmmuorexn";

—Crangapr yHuBepcutera «CHCTeMa MEHEIDKMEHTa KadecTBa. PyKOBOACTBO 10
Ka4eCTBY»;

— Crannapt ynusepcutera "[IpaBuia noas3oBanus 6ubmorexoit';

—IIpaBuna BHyTpeHHero pacnopsaka ®eaepalbHOr0 rocyAapCTBEHHOro OOKETHOro
obpazoBarenbHOTO yupexaeHus "[len3enckuit rocy1apcTBeHHBIN YyHUBEPCHTET";

— JIOKAJbHBIE aKThl YHHBEPCHTETA, KacaroImuecs AeITeNbHOCTH OHOIHOTEeKH;

— Hacrosee [Tonoxenue.

1.11. Hacrosmee [lonoxeHue BCTymaeTr B CHJIYy C MOMEHTa €ro YyTBEpXKICHUS H
BBE/ICHHUS B JICHCTBHE.

1.12. Bymaxusni sx3emiuiap [lonoxkeHus (MOIIMHHMK) XpaHUTCS B Oubauoreke.
DOnextponHast Bepcus [lonoxenus o OubimoTeKe XpaHUTCS B YNPAaBICHHH CTPAaTErHuecKoro
pa3BUTHS M CHUCTEMBl Ka4ecTBa, a TakXkKe pa3MelleHa Ha BeO-CTpaHUIlE caiiTa 1o aapecy
http:/lib.pnzgu.ru/.

2. Crpykrypa 6nbanorexku

2.1. B cTpykTypy OHOITHOTEKH BXOMAT:

— aupeknus oubnmorexy;

— OTZe] KOMILICKTOBAHHS;

— oTz1e1 00paboTKA JIMTEpaTyphl;

—aboHeMeHThl  (DOJIMTEXHHYECKOrO  MHCTHUTYTA;  MEOUIIMHCKOrO  HHCTHUTYTA;
IOpHaMYecKoro  (QakynbTera W (akynbTera SKOHOMHKM | YIPAaBICHHS; HHOCTPAHHOM
JUTEPATYpPbl; COIHATBHO-TYMaHHTAPHOM U Xy0XKECTBEHHOH JTHTEPATypPhI);

— YATAJIbHBIE 3aJIbl (TEXHUYECKOH JIUTEPATypPhl, MEIUIIHHCKOM JTHTEpaTyphl);

— 3NIEKTPOHHBIH YHTATHLHBIN 3.

— OT/1e1 00CITy/)KUBAHUS T1elarOrH4ecKOro HHCTUTYTA;

— OT/IE]1 IPAaBOBOH M J€10BOM HHpOpMALIUH;

— OT/IeNl KHATOXpaHeHus U MexxOnbmmoreunsiit abonement (MBA);

— uHopmanuoHHO-6ubIHOrpadUIeCKH OT/1eMT;

— OT/Ie]l 'YMaHUTapHO-IIPOCBETHTEIBCKON paboThI;

— OTAEeIl COXPaHHOCTH OMOIMOTEYHBIX (POH/IOB.

2.2.B OubnmoTeke MOIryT cO31aBaTbhCs JPYTHE CTPYKTYPHbIE MOApa3sfeieHusi C



[OCJIEIYIOIIMM MX YTBEP)KICHHEM IPUKa30M peKTopa yHHBepcHuTeTa. Pemenus o6 u3MeHeHHH
CTPYKTYpbl OHOJIMOTEKH, JHMKBHIAIIMH €ro CTPYKTYpHBIX IIOZpa3ZeNeHuil yTBEepKIAIOTCs
IIPUKa30M PEKTOpa.

2.3. Cxema OpraHM3allHOHHO-YIIPABJICHYECKOH CTPYKTYpPhl M aJMHHUCTPaTUBHBIX H
(GyHKIHOHAIBHBIX CBsA3eH OMOIMOTeKH NpuBeieHa Ha pucyHKe 1.

2.4. lupextop 6mbmuoTexn:

— (GOpMyJIMpYeT CTPATerH4yecKyr KOHIEIIHMIO pa3sBHTHS OHOMHOTEKH IO HaNpaBlICHUSIM
JIeSTeTbHOCTH;

— OTIpefieNsieT CTPYKTypy Oubmmorexu;

— OpraHu3yeT IUIaHUPOBaHHE JIeSTENBHOCTH OHONMOTEKH, BKMIOYAS paclpeieieHue
(byHKLHI 1 OTBETCTBEHHOCTU pabOTHUKOB,

— MPOBOJMT B )XKU3HB MOJMTUKY B 00JIACTH Ka4eCTBA YHHBEPCUTETA;

— OCYIIECTBIISIET aHAIN3 KAa9eCTBEHHBIX IT0Ka3aTelNeil IesTeTbHOCTH OUOIHOTEKH;

— OpraHu3yeT MOoBbIIIeHNE KBATpUKauy paboTHHKOB OMOIIOTEKH;

— paccMaTpHUBaeT TEKYIIHE BOMPOCH! COCTOSIHHS, COBEPIICHCTBOBAHUA M IEPCIIEKTHBHOIO
Pa3BHTHSA JEATEIbHOCTH OUOIHNOTEKH;

— OIIpEIeNsieT MEPOIPUATHSA 110 YJIyYIISHHIO Ka4eCcTBa NPEI0CTaBIseMBIX YCIYT;

— aHAJIM3HUPYET U OLIEHMBAET KAa4eCTBO BBITOJHAEMBIX OMOIHOTEKOM BUIOB JEATEIIBHOCTH;

— MPOBOAMT NOAOOP KaJpoB;

— OCYLIECTBIIICT KOHTPOJIb BBHIIOTHEHHUS MJOJDKHOCTHBIX HHCTPYKIMM paboTHHKaMU
O6ubmmoTeky;

— obecriednBaeT CBOEBPEMEHHOE M Ka4eCTBEHHOE BBINOJIHEHHE PaboT, BO3JIOKEHHBIX HA
pabOTHUKOB;

— obecrieynBaeT COOTBETCTBYIONIEE CAHUTAPHBIM HOPMaM M TpeOOBaHHSAM OXpaHHI Tpy/a
COCTOSIHHE [TOMEIIEHUN U yCIIOBHH Tpyaa pabOTHHKOB OMOIMOTEKH;

— oreHuBaeT 3GEKTUBHOCTE U Pe3y/ILTATHBHOCTE JAESTeIBHOCTH OHOIHOTEKH;

—OpeJnpHHUMaeT  JelcTBUsl 1o  obecrmeueHwio — Oubimmoreku — pecypcamu:
KBaTM()HAIMPOBAHHBIMU paOOTHUKAaMH, 000Dy I0BaHHEM, OPTTEXHUKOM, CPEICTBAMHE CBSI3H, H T.JI.;

—rOTOBHT M IIPEZIOCTaBILIET IPOPEKTOPY IO y4eOHOH paboTe U pekTopy HeoOXoIuMble
HH(pOPMAITMOHHBIE MaTepUaiIbl I aHaH3a 3(P(HEeKTHBHOCTH U PE3yIbTATHBHOCTH JIEATEIBHOCTH
OubmoTexy;

— OTYHMTBIBAETCSA 3a JACATEIBHOCTh OMOIMOTEKH Iepel] IPOPEKTOPOM 110 y4eOHOM paboTte u
PEKTOPOM.

OcHoBHBIE O00S3aHHOCTH AHMpeKTOpa OMOMMOTEKH YCTAHABIMBAIOTCA MOJDKHOCTHOM
HHCTPYKIHEH.

2.5. 3amecTHTenu AUpekTopa OHOMMOTEKHM BO3MIABIAIOT paboTy MOMYMHEHHBIX HM
nojpaseaeHui OHOIHOTEKH U MOPYYEHHBIC UM HAIIPABJICHHSA e TeIbHOCTH OHOIHOTEKH.

2.6. 3aBenyromue OTAeIaMH (CEeKTOpaMH):

— BO3IJIABISIIOT paboTy OTAENOB (CeKTOpoB), obecnednBas CBOSBPEMEHHOE H Ka9eCTBEHHOE
BEITIOTHEHUE paboT, BO3TIOKEHHBIX Ha OTAENB! (CEKTOPEI);

— OpraHM3yIOT PalMOHAIBHOE paclpejieleHHe Harpy3Ku Mexay pabOTHHUKaMH OTHEIOB
(CeKTOpoB), CO3/AIOT YCIOBUS /ISl MX Pa0OTHI U HOBHIICHHS KBATH(DUKAIIHH;

— KOHTPOJIUPYIOT COOMIOAEeHNE pabOTHUKAMH OT/EJIOB (CEKTOPOB) NMPAaBHII BHYTPEHHETO
pacnopsika, IpaBHJI OXpaHbl TPYy/1a U MOKapHOi 6e30MacHOCTH;

— IIPEJCTABIAIOT IPEUIOKEHUS O IOOLIPEHHH OTIMYMBIIMXCS B pabore pabOTHHKOB
OTZEJNOB (CEKTOPOB), HATIOKEHUH B3bICKAHWI Ha HapyIIMTENICH NMPON3BOACTBCHHOW M TPYIOBOM
JIUCIUILIAHBI CPEIU pabOTHUKOB.
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3. 3apauu 6ubaAMOTEKH

3.1. lensio 6ubnuorexu sapaseTcs MHPOpPMALHOHHOE obecrieueHue y4eOHOro, Hay4HO-
HCCIIEI0BATEIbCKOrO, BOCIHMTATENBHOrO mnporeccoB Ha 6Oase pa3BuThs HHOOPMAIMOHHBIX
TEXHOJIOTUH.

3.2. OcHOBHBIMH 33/1a4aMH OHOITHOTEKH SBISIOTCS:

—IOJHOe W omnepaTuBHoe OuOMHMOTEUHOE W HHGQOPMALMOHHO-OHOIHOrpadHuueckoe
obcmyxuBaHHe O0OydalomuXcs, NPOoPeccopCKO-TPENnoaaBaTe/IbckOro CcocTaBa M APYTHX
KaTeropui moib3oBaresed ais obecriedyeHHs] 0O0pa3oBaTeNbHOW W HAYYHO-HCCIIEI0BATETHCKOM
JIeSITe/IbHOCTH YHUBEPCUTETA;

—y4yacTHe B BOCIMTATEIbHOH M TyMaHHTAPHO-IPOCBETUTENIBCKOM JEATEIBHOCTH
YHHBEPCHTETA, (POPMHPOBaHHE COLMAIBPHO HEOOXOIMMBIX 3HAHWH W HABBIKOB, I'PaKTaHCKOM
TO3HIMH, TPO(ECCHOHAIBHBIX HHTEPECOB;

— dopmupoBanne OubnuoredHoro ¢oHIA B COOTBETCTBHH C  HAIPABJICHUSIMH
JIEATEIbHOCTH  YHHUBEPCHTETa, OOpa3oBaTelbHBIMH TMpOrpaMMaMH HW  HWH(OPMALMOHHBIMH
noTpeOHOCTSMHU NOIb30BATENCH;

—pasBHTHE M COBEpPUICHCTBOBAHHE CIpaBOYHO-OMONHMOrpaduyeckoro anmapara
6ubmmorexu;

— Pa3BUTHE CEPBHCHOH CHCTEMBI, HaNpaBJICHHOH Ha Haubollee MONHOE NPEACTABICHHE
UHGpOPMALMOHHBIX  yCIyr, OOECIEeYeHHs COOTBETCTBHSA MPEJOCTaBIsAeMOM OHOIHOTEKOM
uH(pOpPMALMK pealbHBIM 3aIpocaM MoJIb30BaTeNeH;

— COBEpIIEHCTBOBaHHE paboThl OMOMHOTEKH Ha OCHOBE BHEIPEHHS COBPEMEHHBIX
TEXHOJIOTHH ¥ KOMIBIOTepU3aliy OUbIHoTeuHO-Oub1HorpadHuecKiX NpoLeccoB;

— BOCITHTaHHE OHOMHOTEYHO-HHYOPMAIMOHHON KyJIbTYphl, OOy4YeHHE IMOJIb30BaTeleH
COBPEMEHHBIM METO/IaM TTOUCKa;

— OKa3aHUE METOIMYECKON MmoMomy O6HGIHoTeKaM CPEeHUX M JPYTHX BBICIIAX y4eOHBIX
3aBejeHui r. [leH3sl.

4. Oyaxkond 0nbdIHOTEKH

OYHKIUIMHA SIBIISIOTCS:

—oprasu3anus U epeHIMpOoBaHHOTO OOCTY)KUBaHUS TOJIb30BATENEH B YMTAIBHBIX
3ayiaXx ¥ Ha aDOHEMEHTax I10 eJHHOMY YHTATEIbCKOMY OMIIeTy;

— BecrutatHoe oOecedeHHe Noab30BaTeed OHOIHOTEYHBIMHU YCIIyraMH;

— [IpeoCTaBlIeHHE NMOaHOM MHpopmamuu o0 coctaBe GuOnmoTeyHoro QoHaa uepes
CHCTEMY 3JIEKTPOHHOTO M TPaJHLHOHHBIX KAaTajJOr0OB U KapTOTEK;

— BbIJla4a BO BPEMEHHOE I10JIb30BaHHE NPOMU3BE/ICHUH NeYaTH U JPYTHX JOKYMEHTOB H3
6ubmoTeunbix GoHA0B, B TOM YHCIIe 110 MeXOnOImMoTeyHOMYy abOHEMEHTY;

—obecrnieyeHre [OCTyNa NOJb30BaTeNell K MHPOPMAMOHHBIM pecypcaM (cucrema
HNIEKTPOHHBIX KATaJOTOB M KapTOTEK, NEKTPOHHBIE OHOIMOTEUHBIC CHCTEMBI, a TaKXe HHBIE
2JIEKTPOHHEIE 00pazoBarTe/IbHbIE U HayYHbIE PECYpCHl);

— OKa3aHMe KOHCYJIbTAlHOHHOH IMOMOINM B ITOMCKE H BHIOOpE NMPOM3BENCHHUI MevaTd H
JIPYTHX JOKYMEHTOB, B TOM YHCJIE 3JIEKTPOHHBIX;

—cocTaBienne OuOIHOrpadUUECKUX CIHUCKOB JUTEpaTyphl B IMOMOIIL y4eOHOUW u
HAYYHOU JeSITeTbHOCTA YHUBEPCHTETA;

— OpraHu3alus TeMaTHYeCKUX, FOOMIEHHBIX, aBTOPCKUX BBICTABOK, B T.4. BAPTYAIbHBIX;

— OpoBeJcHHE  3aHATHH Ui oOydaromuxcs 10 OCHOBaM  OMOIHMOTEHHO-
Oubnauorpaduyueckux 3HaHUM U paboTe ¢ ANEKTPOHHBIMH pecypcaMu OHOIHOTEKH;

— obecnieueHHEe KOMIUIEKTOBaHMS (OHJa B COOTBETCTBHM C TEMATHYECKHM ILIAHOM
KOMILIEKTOBaHHs, pabOYMMH NporpaMMaMu y4eOHBIX [AWUCHMIUIAH M TEMaTHKOM Hay4dHO-
HCCIIEI0BATEIbCKUX paboT;
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—npuobpeTeHne y4eOHOM, Hay4HOH, NMEPHOJMYECKOH, CIIPaBOYHOM, XyI0XKECTBEHHOM
JMTEpaTypsl H IPYTHX BHIOB JOKYMEHTOB;

—ydeT, pa3MellleHHe M IpoBepka (OHIOB, OOeCHEHCHHE KX COXPAaHHOCTH, DPEXHMa
XpaHeHHs;

— HCKJIIOYEHHE JIOKyMEeHTOB U3 6ubimoreunoro donaa cornacHo MHeTpykimu o nopsiaxe
UCKITIOYEHHS! TOKYMEHTOB U3 (oHa 6uOImoTeKH;

— KoOpAMHAUus paboTel ¢ kadeapamMu ¥ NOApa3ACICHAIMA YHHBEPCUTETA;

— OKa3aHHe JONOJIHHTENBHBIX IUIATHBIX YCIYT, TepedeHb KOTOPBIX ONpeAensieTcs
ITpaBunamu nonbs30BaHus OUOIHOTEKOH;

— OpraHu3anus ¥ BeJICHHE CIIPaBOYHO-IIOMCKOBOro anmnapara u 6a3 JaHHBIX;

— obecneueHre COXPaHHOCTH PeAKHUX W3/1aHHH U3 PoHIa OUOIHMOTEKH, X PerucTpauns U
BKJIIOYEHHE B 3JIEKTPOHHbIE 0a3bl JaHHBIX.

5. Yopasiienue 0H0/1H0TEKOM

5.1. lupexTop ocymecTBisier ofmee pyKOBOJACTBO OHOJIMOTEKOW M IMOMYUHSETCS
HENOCPEICTBEHHO TPOPEKTOpY 10 y4eGHo# pabore.

5.2. KonnernanbHbIM OpraHoM ynpasjieHust OuOnmoTexod sBisercs Meroaudeckuit
coBeT OMOIMOTEKH, KOTOPBI:

—IPUHUMAET peIICHHMs M0 IUIAHHPOBAHUIO HEATEIIbHOCTH OHOIMOTEKH IO BceM
HanpaBICHUIM;

— paccMaTpHBaeT TEKyHIHe BOTIPOCHI COCTOSHUS, COBEPIICHCTBOBAHUS H NMEPCIEKTHBHOTO
pa3BuTHsA OHOIHOTEKH;

— ompezessier MEPOIPHATHS no NOBBIIICHHUIO KauecTBa  OubIHOTEHHO-
oubnuorpaduueckux ycmyr;

— obcyKaaeT NaHHBIe [UTs aHAH3a eI TeIbHOCTH OuOIHOTeKH;

— paccMaTpUBaeT U NPUHHMAET OPraHH3allMOHHO-TIPABOBBIE JOKYMEHTHI JEATEIbHOCTH
oubnuorexu;

— paccMaTpuBaeT TpPEUIOKEHHS JAUPEKTOpa O KapbepHOM pocTe pabOTHHKOB
OubIMoTEKH;

— 3aCIyIIMBAeT OTHETHI PYKOBOJMTENCH OTAENOB OMOIMOTEKHM O pe3y/IbTaTHBHOCTH HX
JIeSTETBHOCTH.

6. CTpyKTypHBbI€ noApa3ie/ieHus OHOIHOTeKH

6.1. [Iupexaus

B coctaB qupexuuu GHOIHOTEKH BXOIAT:

— UPEKTOP;

— 3aMeCTHTEeJIb JHPEKTOpa Mo OOIHM BOIIPOCcaMm;

— 3aMECTHTEeJIb JUPEKTOpa IO BONPOCAM aBTOMAaTH3AIHH;

— 3aMEeCTHTENb TUPEKTOpa IO MeJarOri4ecKoMy HHCTUTYTY;

— IOKYMEHTOBEI.

OcHoBHOHI (yHKIMEH JAPEKIHH SBISETCS YIPaBICHHE BCEMH BHUIAMH [ESTEIEHOCTH
OubmoTEeKH.

6.2. OTaen KOMITIEKTOBaHUS

OTnen KOMILIEKTOBaHHS OOEcleurBaeT HAyYHO OOOCHOBAHHOE, TMOJHOE M OIEePaTHBHOE
KOMIUTeKTOBaHHEe (hoHIa OHOIHOTEKH TOKyMEHTaMH.

Otaen KOMIUIEKTOBaHHS SBISETCS CaMOCTOSITEIbHBIM CTPYKTYPHBIM IOJpa3cliCHHEM
OMOMMOTEKM U IIOJUUHSETCS JUPETOpPY (3aMECTHTEIIO JUPEKTOPa) OUOIMOTEKH.

OCHOBHBIMH 3aJadyaM¥ OTAENa KOMIUICKTOBaHHS SBIIIIOTCS KOMILIEKTOBaHHE (OH 1A
OHOIHOTEKH JOKYMEHTaMH, 00eCIIeUHBAIOIIMMH y4eOHO-BOCIIMTATEIBHEIA NPOIECC ¥ Hay4HO-
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HCCIIE/I0BATEIbCKYIO JICATEILHOCTD By3a; Y4eT JOKYMEHTOB, IOCTYNAIOIUX U BHIOBIBAIOIIHX H3
¢onma OuGIHOTEKH.

OcHOBHBIE QYHKIIHH:

— KOMILUIeKToBaHue GoHna;

— pa3paoTKa M CHCTeMaTH4YecKas KOPPEeKTHPOBKAa TEeMAaTHKO-THIIOJIOTHYECKOrO ILIaHa
KoMIUleKTOBaHMsi  (QongoB  Oubimmoreku B COOTBeTCTBHH ¢ oOpasoBarelbHO-
npoecCHOHAILHBIMH ~ IIPOrpaMMaMH, Y4eOHBIMHM IUITaHAMH ¥ TEMaTHKOW  HAyYHBIX
HUCCIICIOBAHUH;

— COCTaBJIEHHE U BEJICHHE KapTOTEKH KHUr00OeCedyeHHOCTH yueOHOro mporecca;

— BBIMOJTHEHHME U1 Kadeap crpaBoK M0 KHHT000eCIeYeHHOCTH OTAEIBHBIX AHCIHILIHH;

— dopMHpOBaHUE 3aKa30B Ha NpHOOpeTeHHe H3IaHui 110 3asBKaM Kadenap;

— OpraHu3aIis KHUT0OOMeHa B YCTAaHOBIEHHOM TOPSIJIKE;

— KOHTPOJIb 32 BHIMOJIHEHHEM U MOJHOTON MOCTYIUIEHHS 3aKa30B, BEJICHHE ANEKTPOHHOM
KapTOTEKH KOMIUIEKTOBaHHMS;

— IpHEM TOCTYNAIOIMMX B (OHA [IOKYMEHTOB, CBEpKa COOTBETCTBHS KOJIWYECTBA
NOCTYIAIOMIUX W3IaHUH C CONPOBOAUTEIbHBIMHA JOKYMEHTAMH;

— TeXHHYecKasi 06paboTka NOCTYNUBIINX U3TaHUMH;

— cyMMapHbI# yueT ¢onaa Oudbamorexu;

— WH/IMBHIyaJIbHBIH y9eT TOKYMEHTOB;

— Oe3bIHBEHTapHBIH y4eT MHOTO3K3eMIUIIPHOH JIATEpaTyphl, PErHCTPALMOHHBIN y4YeT
JIOKYMEHTOB, HE IPHHATHIX Ha Oananc OuOImMoTeKH;

— pacrnpejie/ieHHe HOBBIX NOCTYIUICHHH JOKYMEHTOB B COOTBETCTBYIOIIHE CTPYKTYpPHBIE
noapasaeneHus GHOIHOTEKH;

— UCKJIIOYEHHE M3 YYETHBIX JOKYMEHTOB CIIMCAHHOU JINTEPaTyphblL.

6.3. Orzen 06paboTKu TATEPATYPBI

Otnen o6paGoTku JMTepaTyphl obecreynBaeT MHOrOACIeKTHOE pacKphITHe GOHIa yepes
CHCTEMY KaTaJIOroB (TPaJMIMOHHBIX M 3JIE€KTPOHHBIX) B HENsSX OIEPATHBHOIO H MOJHOTO
VIOBJIETBOPEHHUS YATATEIBCKHUX 3alIPOCOB.

Otmen  obpaGoTKH  JUTEpaTypbl  SBISETCS ~ CAMOCTOSTENBHBIM  CTPYKTYPHBIM
noJipasesieHueM OHOMIHMOTEKH H OTUHHSETCS JUPETOPY (3aMECTHTENO JUpeKTopa) OHOIHOTEeKH.

3agaum oTaena oOpabOTKH JMTEpaTyphl — KaTaJorM3anus ¥ TexHu4eckas obpaborka
JIOKYMEHTOB, ITOCTYTIAIOIINX B OUOIHMOTEKY.

OcHOBHBIE (QYHKIUHK:

— KaTaJloru3anus JOKyMeHTOB (cocraBieHue OubOmmorpaduueckux OnucaHud B
COOTBETCTBHH C JCHCTBYIOIMMHE HAaIlHOHATbHBIMH CTaH/1apTaMH);

— CHCTeMaTH3alHs JOKyMEHTOB 10 NPHHATHIM B OuOamoTeke Tabimuam 6ubanoreyno-
ouGmmuorpaduueckux kiaccudukaumii (BBK, VIK);

— pelaKTHPOBAHHE JJIEMEHTOB OmOnuorpaduyeckux 3amuced, KIACCHYUKAIMOHHBIX
MH/ICKCOB, KITIOUEBBIX CJIOB, IPEMETHBIX PyOpHK H Ap.;

— BBO/JI IaHHBIX O HOBBIX MOCTYIUICHHSIX H PETPOCIEKTHBHBIX W3JaHUSX B 3IEKTPOHHBIH
KaTallor H THPQKUPOBAaHHE KAaTAJIOKHBIX KapTOYeK;

— OpraHu3allys ¥ BeJICHHE TeKTPOHHOTO KaTajnora ¥ CHCTEMbI KapTOYHBIX KaTaloros;

— oopMiieHHe KaTanoros (Co3aHKe arOPUTMOB MOMCKA, MAMATOK, ITyTeBOAUTENEH U Ap.):

— pelaKTHpPOBaHHE KaTaloroB: IUIAHOBOE W TEKyllee pelaKTHpPOBaHHE, KOHTPOJb 10
OpraHM3alK U BeJICHHIO KaTaJIOTOB Ha M0/ICOOHbIE (POH/IBI;

—CO3/laHie, BeJCHHE M peJaKTHpOBaHHE al(aBHTHO-NPEIMETHOrO YyKasaTens K
KapTOYHOMY CHCTEMAaTHYECKOMY KaTaJiory;

— CO3/laHMe  CIOPaBOYHOTO M METOAMYECKOro  ammapara  OTHena,  BeJCeHHE
BCIIOMOTaTeIbHBIX KapTOTEK OT/ENA;

— IIPEIOCTaBICHUE JOMOJHUTEIBHBIX IUIATHBIX YCIYT, EpeYeHb KOTOPBIX ONpeAeseTcs
[IpaBuiamu nosb30BaHus OUOIHOTEKOH.



6.4. AGOHEMEHTHI

AGOHEMEHTHI (MOJMTEXHHIECKOTO0 WHCTUTYTA; FOPHIAMYECKOro (axkymbrera H (akynprera
SKOHOMMKH M YIPAaBJICHUS; MEIHIMHCKOTO MHCTHTYTa; MHOCTPAHHOH JIMTEpATyphl; COLMAILHO-
IyMAHUTApHONH M XYJO)XXECTBEHHOH JIMTEpaTyphl) ABJIIOTCH CTPYKTYPHBIMH HOpPa3[elIeHUsMHI
OoubmoTexH, OCYHIECTBIIIOLIHMH Oubmmoreuno-6ubmorpadpuyeckoe obciyxuBaHue
obyJaronuxcs ¥ pabOTHUKOB YHUBEPCHTETA.

AOGOHEMEHTH! NOMYMHSIOTCA HENOCPEICTBEHHO JHPEKTOPY (3aMECTUTENIO JIUPEKTOpa)
OuONMMOTEKH, KOTOPBIA OCYHIECTB/ISIET IUIAHMPOBAaHWE, KOOPAMHAIMIO M KOHTPONb HX
JEATEILHOCTH.

I'naBHO# 3aaueil abOHEMEHTOB SBISIETCS MTOJHOE M onepaTHBHOE TH((depeHInPOBaHHOE
ofcmy)xMBaHHE BCeX KaTeropui rmonb3oBaTeneld, oOecmeYHBAOIMX  IPEIOCTABICHHE
JOKYMEHTOB Ul IIOJIb30BaHHS BHE OHOMHOTEKH Ha ONpeAeNeHHbIH CPOK B COOTBETCTBHH C
uH(OPMAIlMOHHBIMH  3allpOCAaMH M Ha OCHOBE UIMPOKOro JocTyma Kk OubinmoredHo-
HH(OPMAITHOHHEIM pecypcaM.

OcHoBHBIE QyHKIUH:

— maddepennupoBanHoe  00CTY)KHBaHHE MO KaTErOpWsM IIOJb30BaTENeH, OTpacisiM
3HAHWH M BHIAM JIOKYMEHTOB, IPHMEHSS METOJIbl WHIMBHAYAIhHOTO U TPYNIIOBOIO
ofcTy)XHBaHUS;

— ONEpaTHBHOE BHINOHEHHE YATATENILCKUX TPeOOBaHHUIA;

— aHaJIM3 OTKA30B Ha JIUTEPATypy W MEphI K HX JTMKBUIALAH;

— KOHTpOJIb CPOKOB  BO3BpaTa JIUTEpPaTypsl  IOJb30BarensMu, pabora 1o
IpeayIpeXKASHHIO U JTUKBHAIIMHA YATATEILCKOM 3a/10/DKEeHHOCTH;

— IPEAOCTaBJICHHUE JONOJHUTEIBHBIX IUIATHBIX YCIIYT, IepeYeHb KOTOPBIX ONpeesiseTcs
ITpaBrmaMu monp30BaHus OUOIHOTEKOIH;

— (opmupoBanue 1nOACOOHBIX (hOHIOB aOOHEMEHTOB B COOTBETCTBHH C Yy4YeOHBIMH
[JIJaHaMH M TEMAaTHKON HAayYHBIX HCCJICOBAHUIH;

— y4acTHe B KOMIUIEKTOBaHHH (DOHJIOB;

— y4eT W pa3MelieHHe noAcoOHBIX (OHIOB, obecneyeHHe MX COXPaHHOCTH M PeXuma
XpaHEHHS;

—0T00p BETXHX, MAJIOHCIONL3YEMBIX, YCTAPEBINHX ¥ HENpO(GUIBHBIX H3AaHUM U3
10oCOOHBIX (POH/IOB, NOJATOTOBKA MX K CIIMCAHHIO MM ITepesiaye B KHUTOXpaHEeHHE;

— H3y4YeHHE U aHAJTN3 KHHTo00eceyeHHOCTH;
— OpraHu3alus I'yMaHATapHO-IPOCBETUTEILCKON paboThI;
— HCIIOJIb30BaHHE B paboTe KOMIBIOTEPHBIX TEXHOJIOTHIA;

— crpaBo4HO-OubHOrpadguueckoe obcnyxupanue (BbImojgHeHHe OuOIHOrpadguyeckux
CIIPaBOK, KOHCYJIBTHUPOBAHNE YHUTATEIEH TI0 HCTIOMB30BAHUIO CIIPABOYHO-IIOMCKOBOTO ANNapaTa);

— M3ydeHMe U aHaIu3 Oubnmmoreuno-6ubmuorpaduyeckoro obcmyKuBaHu;

— y4yacTHe B H3y4eHUH HH(POPMAIMOHHBIX OTPeOHOCTEH YuTaTeNeH.

6.5. HarapHBIE 3716

YurtaneHple 3anbl (TEXHWYECKOH JMTEpaTyphl, MEAMIIMHCKOM JIMTEpATyphl) SBISIOTCS
CTPYKTYPHBIMH  HofpaszieneHusMu  OuOmmorexku,  ocymiecTBsmompMu  Oubimoredno-
6ubmorpadudeckoe 06CTyKUBaHHE B HX MOMEIICHHSIX.

UnransHele 3a0bl MOJIYMHSIOTCS HEIMOCPEACTBEHHO AMPEKTOPY (3aMECTHTENO AUPEKTOpa),
KOTOpBIii OCYIIECTBIISET IUITAHUPOBAHKE, KOOPAMHAIMIO H KOHTPOJIb HX JAESTeTLHOCTH.

OcHOBHEIE QYHKIIHHU:

— opranu3zanus JuddepeHIHPOBaHHOr0 0OCIY)XKHBAaHHUS II0 €IMHOMY YHTATEILCKOMY
Ounery, MpUMeHsst MeTO/IbI HHANBHIYATHHOTO U IPYIIOBOr0 00CTYKUBAHHUS;

— ¢popmupoBanue poHIa B COOTBETCTBUAU C MPOodHIeM YHTAIBHOTO 3aJ1a;

— otOop 3aKa30B Ha HEJOCTAIOIIYIO JIUTepaTypy U3 GOHI0B aOOHEMEHTOB;



— paboTa c OTKa3aMH Ha JIATEpaTypy;

— IpPHEM HOBBIX U3/1aHHIA;

— OpraHm3alMs y4era, pasMeLIeHus N0ACOOHBIX (POHI0B, obecrieYeHHE HX COXPAaHHOCTH
(paccranoBka (OHZA B TEYCHHE MAHA, NPOBEpKa NPaBHJIBHOCTH PacCTaHOBKH, O(pOpMIICHHE
(hoHIIa pa3aeTUTEISIMHI );

— M3BATHE BETXHX, MAIOHCHOIB3YyEeMbIX, YCTapeBIIHX, HENPOQHIBHBIX H3JAaHHN U3
bonaa, MOArOTOBKA H3JaHHH K CIIMCAaHUIO WM TIepeiade B Apyrue MoapasaeneHus Gubmorexu;

—y4acTHe B OpraHH3alUHd TyMaHHTapHO-IPOCBETHTENBCKOW pabOThl COBMECTHO ¢
JIPYTUMH TIOApa3ieIeHHsIMH OHOIIMOTeKH;

— OpraHu3als KHH)KHBIX BBICTABOK;

— crnpaBo4YHO-OuOmorpaduyeckoe obcayKuBaHHe (BbIIONHeHHe OuOnmorpaduyeckux
CIPaBOK, KOHCYJIHTHPOBAHUE YHTATEJIEH [0 HCIOIBE30BAHHUIO CIPAaBOYHO-TIOMCKOBOI'O annapara);

— BeJIeHHe CIpaBOYHO-OubIHorpaduyeckoro anmnapara;

— NpeAoCTaBICHHE JIOMOIHATENBHBIX MJIATHBIX YCIIYT, ITepeYeHb KOTOPBIX ONpeesseTcs
[IpaBuIamMu 1OTE30BaHUS OHOIIHOTEKOM.

6.6. DIeKTPOHHBIN YUTATBHBIH 3aJ1

ONeKTPOHHBIA YHMTAIBHBIA 3a1 SBISETCS LEHTpoM cOopa, XpaHeHHS H JOCTyma
yuraTenel K HHGOpPMAIUH Ha NIEKTPOHHBIX HOCUTEISX.

OCHOBHBIMH 3aJjadyaMH 3JIEKTPOHHOIO YHMTAJIBHOIO 3ajla SBISIOTCA HH(POPMAIMOHHO-
Ooubimorpaguueckoe obecrnedeHne y4eOHOro, BOCIMTATENBHOIO IIPOLECCOB M HAYYHBIX
HCCIIEZIOBAHMM Ha OCHOBE COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJOIHH, XpaHEHHE W
IpeIOCTaBICHHE J0CTYIIa YUTAaTeNIM K HHYOPMAIHU Ha 3JIEKTPOHHBIX HOCHTEJISX.

ONEKTPOHHBI  YHMTAIBHBIA  3a1  SAB/METCA  CAMOCTOSTENIBHBIM  CTPYKTYPHBIM
nozpaszieieHHeM OHONMOTEKH M NOMYMHACTCS AMPETOPY (3aMECTHTENIO TUPEKTOpa 10 BOIIPOCAM
aBTroMaru3anuy) OuOIHOTEKH.

OcHoBHBIE (yHKIHH:

— obcmy)XHBaHHE IIOIB30BATENICH MOCPEICTBOM OpraHM3allMK KaK JIOKAJbHOrO, TaKk H
YOQIEHHOTO JOCTYIIA K 3JIEKTPOHHBIM pecypcam;

— ¢popmupoBaHui0 6a3bl JaHHBIX HH()OPMAIMOHHBEIX PECYpPCOB B COOTBETCTBHH C
uH(pOPMAITHOHHEIMH TOTPeOHOCTSIMH IOJIB30BaTENCH;

— uHpopManuoHHO-OHOIHOrpaguyeckoe  obcmyKuBaHUWEe  (BBIIONHSET BCE  BHJIBI
OoubnuorpaduyeckuxX CIpaBOK, KOHCYJIBTHPYET IOJb30BaTeNeif IO BOMpOCaM IIOHMCKA
uHpopmanuu, paboTkl ¢ 6a3aMu JaHHBIX);

— pa3paboTka mocoOuii, paCKpBIBAIOLIMX PECYpPChl OMOIHOTEKH;

— IPeAOCTaBJIeHHUE JOTIOTHUTENBHBIX IUIATHBIX YCIIYT, IHepedYeHb KOTOPBIX ONpeAessieTcs
[TpaBuiamu nosib30BaHus GUOITHOTEKOM.

6.7. Otpen o6cmyxuBanus [legarornyeckoro HHCTUTYTa

Otnen  ofcmyxuBaHust — ocyluecTBiaser  OmbimoredHoe W HHQPOPMAILMOHHO-
Ooubmmorpaguueckoe  obecreueHue  yu4eOHO-BOCHIMTATEILHOTO  Tpolecca W HaydHO-
HCCIIEIOBATENBCKOM AEATEIBHOCTH By3a.

Otnen SBISETCS CAMOCTOSITENBHBIM CTPYKTYPHBIM HOJpa3jeneHueM OuOIHoTeKH
MOMYHMHSETCS JUPEKTOpY (3aMECTHTENI0 JMUPEeKTOpa IO IeJarorun4eckoMy HHCTHTYTY)
O6ubIMoTEKH.

OcHoBHOH 3amayeil otraena sBISETCS IIOJIHOE, oOmIepaTHBHOE, 3((heKTHBHOE
Oubnuoreynoe u uH(pOpManHOHHO-OMONIHOTpadguueckoe OOCIY)KHBaHHE OOYYAIOMIMXCS,
npodeccopcKo-NpenoaaBaTenbckoro  cocraBa M APYTHX — KaTeropuid  IOJb3oBaTesel
YHHBEpCHTETa, B IEPBYIO O4Yepelab HCTOPHKO-pHIONOrHYecKoro «akynprera, (akynbrera
MeJarOrHKH, ICHXOJIOTHH H COUMaIbHOH paGotTel, dakyasrera (QHU3MKO-MATEMAaTHYECKHX W
€CTeCTBEHHBIX HayK, HHCTUTYTa (HU3HYECKOH KyIbTYPhI H CIOPTA.

OcHoOBHBIE QYHKIHH:
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— maddepernupoBanHOoe OOCTy)KHBaHHE II0 KaTeropHsAM IIOJNB30BaTeNe, OTpacisimM
3HAHWHM ¥ BHJAAM JOKYMEHTOB B YMTAJIbHBIX 3ajaX ¥ Ha aOoHEMEHTaX, NpPUMEHSs METOMbI
HHABUIYAIBHOTO ¥ TPYyNIIOBOTO OOCTYyKHBaHUS;

— OINEepaTHBHOE BBIIOJHEHUE YUTATEILCKUX TpeOOBaHMIA;

— aHaJIM3 OTKA30B Ha JIMTEPATypy U MepHI K UX JINKBUIAINHA;

— KOHTPOJIb CPOKOB BO3BpaTa JIATEPATyphl YATATENIAMH, paboTa 1Mo npeaynpexaeH IO 1
JTUKBHJJAIMY YHTATEIBCKON 3a0/DKeHHOCTH;

— IpeAOCTaBJIEHHE JIOTIOJHUTENBHBIX IUIATHBIX YCIIYT, IEPeYeHb KOTOPBIX OIpEesseTcs
[IpaBuiamMu 1oIb30BaHUs OUOITHOTEKOM;

— popmupoBanne noacoOHBIX (OHIOB abOOHEMEHTOB W YHTAJBHBIX 3aJl0B B
COOTBETCTBHH C y4eOHBIMH IJTaHAMH M TEMAaTHKON HayYHBIX HCCIIEIOBAHHIA;

— y4acTHe B KOMIUIEKTOBaHUH (POH/IOB;

— y4eT M pa3MelleHue nojAcoOHBIX (GoHIOB, obecneyeHne MX COXPAHHOCTH H pEXHMMA
XpaHEHHS;

— 0T00p BETXUX, MAJOHUCIOIB3YEMBIX, YCTAPEeBIIHX ¥ HENpPO(HIBHBIX M3TAHUN U3
oICOOHBIX (POHIOB, MOATOTOBKA HX K CIIMCAHHUIO HIIH Nlepefiadye B KHUTOXPaHEHHE;

— HM3y4YeHHe U aHaIH3 00eCIeYeHHOCTH CTYICHTOB y4eGHOM JINTepaTypoii;

— OpraHM3alus I'yMaHUTapHO-IIPOCBETHUTEILCKOH paboThL;

— HCIOJIB30BaHUE B paboTe KOMITBIOTEPHBIX TEXHOJIOTHIA;

— crnpaBo4HO-OHOMMOrpadguueckoe obcayxuBaHue (BBIMOIHEHHE OMOIHOrpaduuecKux
CIPABOK, KOHCY/ILTUPOBAHUE YHTATEIEH 110 HCIIOIB30BAaHMIO CIIPABOYHO-IIOHCKOBOI'O anmapara);

— y4JacTHe B H3y4eHUH HH(POPMAIIHOHHBIX TOTPeOHOCTEH YHTATENCH.

6.8. Otaen nenoBoit U npaBoBoit HHGOpPMAUK

Otaen mpaBoBOH M /1€0BOi MHGOPMAIMH SBISETCS CAMOCTOSTEIBHBIM CTPYKTYpPHBIM
noapasjieieHueM OHOIHOTEKH W INOJYMHSETCS HENOCPEACTBEHHO IMPEKTOpY (3aMEeCTHTEIO
JUpeKTopa) OubIHOTEeKH.

I'naBHO# 3ajmavedt otTnena npaBoBOH MW 1eNMOBOH HHPOPMAUMH SBISETCS IONHOE H
onepatuBHOe JauddepeHIupoBaHHOE OOCITy)XMBAHHE BCEeX KaTEeropuil II0JIB30BaTElNEH,
IPEIOCTaBIEHHE IOKYMEHTOB JUIs IOJb30BaHUS B OT/AENE U BHe OHOIMOTEKH HA ONpeaeleHHEIH
CPOK B COOTBETCTBHH C HMH()OPMAIMOHHBIMH 3allpOCAMHM M HA OCHOBE IIMPOKOIO JAOCTYyNA K
6ubaroTeYHO-HH(DOPMAITHOHHEIM pecypcam.

OcHoBHBIE QyHKLIHHA:

— obcimy)KHBaHHE BCeX KAaTErOpHii MOJIB30BATENeH M3JAHUSIMH, B T.4. MEPUOIUYECKHMH,
no oOINeCTBEHHBIM HayKaM, HIpPHMEHAA METOABl HHAMBWIYaJBHOTO M  IPYIIIOBOrO
o0cy)KHBaHU;

— OIepaTHBHOE BBIIOJHEHHE YUTATEIILCKUX TPeOOBaHMIA;

— aHaJM3 OTKA30B HA JIMTEPATyPy U Mephl K UX JINKBHIAIIHH;

— KOHTpPOJIb ~ CPOKOB  BO3BpaTa JIHTepaTyphl  IOJB30BaTeNIAMH, pabora 1o
NpeAyNpPeKICHUIO U JIMKBUIAIMA YHTATEIbCKOH 3aJ0JDKEHHOCTH;

— ¢opMupoBanue moacobHOro GoHga OTAENa B COOTBETCTBHH C Y4eOHBIMH IUIAHAMH H
TEMaTHKOH Hay4YHBIX HCCJICIOBAHHIH;

— ¢popMHUpOBaHUE CIIHCKA NEPUOJHYESCKHUX M3IAHUH HA MOMIMCKY COTJIACHO 3asBKaM
Kadep;

— OpraHu3alys NpUeMa, y4era MepHOANYEeCKUX JOKYMEHTOB;

— CyMMapHblii yueT Gorzaa;

— TeXHHYEeCKasi 00paboTka MepuoANIecKUX H3JaHnl;

— (popMupoBaHHe U BeJleHHE CIIPABOYHO-TIOMCKOBOIO ammapara NepHOIHYECKHX
H3JIaHUH;
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— y4eT W pasmerieHue moacobHoro (onma, obecreueHue ero COXpaHHOCTH H peXHMa
XpaHeHHS;

— 0TOOp BETXHX, MATOHCIOIB3YEMBIX, YCTApeBINAX M HENpOGHIBHBIX H3JIaHHM U3
nozacobHoro GoHAA, IMOATOTOBKA HX K CIIMCAHUIO MM Iiepejiade B KHUTOXPaHEeHNUE;

— H3y4YeHHe H aHAIN3 KHHI000ecIeYeHHOCTH;

— OpraHu3anys r'yMaHHuTapHO-IIPOCBETUTEILCKOH paboTHl;

— HCIOJIB30BaHKE B pab0oTe KOMITBIOTEPHBIX TEXHOIOTHIA;

— cTpaBoYHO-OMOMHOrpaduyeckoe obcmyxkuBaHue (BbIMOIHeHHe OubmHorpaduueckux
CIPaBOK, KOHCYIBTHPOBAHHE YUTATEIIEH MO HCIOIE30BAHHUIO CIIPAaBOYHO-IIOMCKOBOTO arnapara);

— H3ydYeHHe U aHaym3 OubimoTeuHo-6ubmorpadudeckoro 00CIy )KUBaHHUS;

— y4YacTHe B H3y4eHHH HH(POPMAIHOHHBIX TOTPeOHOCTEl YHTATENICH.

— MOIyJIAPH3aLUs U pacKpbITHE (POH/A: OpraHu3alHs BEICTABOK, 0030pOB;

— ydacTue B npoBenenun Jlnei kadeapsr;

— NPEJOCTaBICHUE JONONHUTENBHBIX IUIATHBIX YCIYT, IEPEYCHb KOTOPBIX ONPeAeIACTCS
I[TpaBunamu monbs30BaHUs OHOIHOTEKOH.

6.9. Otzen kuuroxpanenus u Mmexoubnunoreunoro abonementa (MBA)

Otaen xauroxpanenus u MBA ocylnecTsisieT XpaHeHHE B PAHOHAIBHYIO OPraHH3aIHIo
¢bonmoB 6ubmmoTeKH U 0OCITY)KHBAaHUE NTOJIB30BATEIEH 10 MEXKOHOIHOTEeITHOMY aOOHEMEHTY.

Otaen sABIAETCA CaMOCTOATENBHBIM CTPYKTYPHBIM IOApaszeieHHeM OHOMHOTEKH M
OJYUHSETCS HEMOCPEACTBEHHO JUPEKTOPY (3aMECTHTEIIIO JupeKTopa) OuOImoTeku.

OcHoBHOIT 3anauell kauroxpanenus # MBA sBnsercs GopMHupoBaHHe, OpraHM3alMs H
XpaHeHHe OCHOBHOH wacTh (onza OGubmmorekw, cocrosimeit u3 (OHJA HOBBIX IOCTYILICHHM
BHYTPHBY30BCKHX H3/aHHWi, (oHIa mmccepranuii W aBropedepaToB jauccepranuit, (oHaa
MAaJIOHCIIONB3YEeMOH, HO He TMOTepsBIICH CBOEH 3HAYMMOCTH JIATEPaTyphl, a TaKKe
obcmyXuBaHHE MTONIB30BATENEH.

OcHOBHBIE (YHKIIHA:

— nonojHeHHe (oHIa TeKylleld JUTepaTypoi U JHTepaTypoi, MOMYHUeHHOW M3 IPYrHX
oJIpa3/ieeHuit OUOIHOTeKH;

— opraHu3anus pasmenieHus Gonma;

— XpaHeHHe (PoH/a, oOecreYeHre ero COXpaHHOCTH;

— nepezava u3faHuit B mojacoOHbIe GOHIBI moapasnenenuii GMOIMOTEKH BO BpEMEHHOE
TOJIb30BAHKE;

— o0cimy)KMBaHHE BCEX KaTErOpHii M0JIb30BaTeleH;

—npocMOTp (OHJA: BBIABICHHE BETXHX, YCTAPEBIIMX, MHOTO3K3EMIUIPHBIX H
HEeNPODUIBHBIX H3IaHUI;

— MOATOTOBKA M3aHHUH K CIIUCAHUIO,

— OpraHM3anys ClPaBOYHO-TIOHCKOBOTrO anlapara;

— opraHu3zanus o0cIIyKUBaHHS [10JIB30BaTeNel yepe3 MexxOHOInoTeYHbIH ab0OHEMEHT.

6.10. Undopmanunonno-6ubauorpaduueckuii oTaen

Nudopmarnnonno-6ubnuorpaduyeckuii oTaen obecrieynBaer CIPaBOYHO-
oubnuorpaduueckoe n uHGOpPMAITHOHHOE OOCITY)KHBAaHHE BCEX KATEOPHil  MOIB30BaTelel B
COOTBETCTBHH C HX HH()OPMAIMOHHEIMHE NOTPEOHOCTSIMHU.

Otaen sABISETCS CaMOCTOSTENBHBIM CTPYKTYPHBIM IOApasielieHHeM OHOIHOTEKH H
MOMYHHSAETCS JUPEKTOPY (3aMECTHTENIO AUPEKTOPa 110 aBTOMATH3AIMH ) OUOIHOTEKH.

OcHoBHoii 3aaveii MHGOPMALMOHHO-OHOIHOrpadHuecKoro oTaena ABISETCS MOJTHOE U
ONEpaTUBHOE CHpaBOYHO-OMONMHOrpadmueckoe ® HHGOPMALMOHHOE OOCIy)KHBaHHE BCEX
KaTEeropHii 1oJjib30BaTesiell B COOTBETCTBHHM C HaNpaBiCHUsIMH y4eOHOM, HAyYHOU ¥ KyJIBTYpHO-
BOCIIHTATENLHON paboThI By3a.

OcHoBHBIE (QYHKITHH:
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— crpaBo4YHO-OnOmorpaduueckoe U HH(DOPMAITHOHHOE obcyKuBaHue c
UCIIOJTb30BaHUEM HOBBIX KOMITBIOTEPHBIX TEXHOJIOTHH;

— u3ydeHHe HH(GOPMALMOHHBIX NOTPeOHOCTEH  MOJb30BaTeNCH C LENBI0  HX
ONTHMAJIBHOTO YJOBJIETBOPEHHS;

— (hopMHupOBaHUE 1oico6HOro douma CIIPaBOYHBIX, UH(POPMAIHOHHEIX,
OubnuorpadpuyuecKux U3 JaHUI;

— BBINOJIHEHHE OMONMMOrpa)MYecKux CIPaBOK B PEKHMME «3aIPOC-OTBETY, BHPTYaJIbHEIC
CIIPaBKH;

— KOHCYJIbTHPOBaHHE [0 IOHCKY HMH(GOPMAIMH B TPATUIMOHHBIX H 3JIEKTPOHHBIX
pecypcax 6ubmnoTexu;

— uHpopMaoHHOe  oOCayXHBaHMe (opraHH3aunus gHed uH(OpManmu, JIHEH
IUIUIOMHHKA, JTHe# Kadenp);

— OpraHu3anus u30UpaTenbHOro pacrpocTpaHeHus uHpOopMaIHH (UPN),
nudbepeHIMpPOBaHHOTO  OOCITY)KMBAHUS PYKOBOJWTENEH CTPYKTYPHBIX  IOJpa3/e/eHMi
yauBepcurera ([1OP);

— OpraHu3alys U BEJCHHE CHCTEMBI KapTOTeK (TPaJMIHMOHHBIX, JIEKTPOHHBIX) C IEJIbIO
MHoOroacnekTHoro 6ubimorpadudeckoro packpsiTus (hoH/a;

— yJacTHe B MEKBEJIOMCTBEHHBIX NMpoeKTax MeXpernoHalbHas aHAINTHIECKask POCIIUCh
crareit (MAPC) u DnexTponHas gocraBka JokyMeHTOB (DJ1J]);

— opraHu3anus HHQOPMAIIMOHHBIX BBICTABOK H OTKPBITHIX IIPOCMOTPOB JIMTEPATYPHI;

— COCTaBJICHHE HAY9YHO-BCIIOMOTaTeIbHBIX, PEKOMEHIaTeIbHBIX yKa3aTeled JTUTepaTyphbl
B IIOMOIIb HAYYHO-HCCIIE0BATEIECKON I TEIEHOCTH, YIeOHO-BOCIIUTATEIEHOMY TIPOIIECCY;

— ¢opmupoBanue HHGOPMAMOHHON Ky IBTYPHI IOJIb30BaTENeH;

— OKazaHHe JONOJIHHTENBHBIX IUIATHBIX YCIYr, IIepeYeHb KOTOPHIX OIpeesseTcs
[TpaBunamu nonap30BaHus OHOIHOTEKOMH.

6.11. OTaen ryMaHUTapHO-IIPOCBETUTEIBCKON paboTHI

Otnen I'YMaHHUTApPHO-TIPOCBETUTENBCKOH ~ paboThl  OpraHu3yer  KyJIbTYpHO-
IIPOCBETHTENBLCKYIO paboTy moapaszeneHuit GubImoTexu.

Otnen sBISETCS CaMOCTOSTENbHBIM CTPYKTYPHBIM IHOZpa3/ielieHueM OHOMHOTEKH H
NOJUHHAETCS JHPEKTOpPY (3aMeCTHTeNO MHPEKTOpa MO MMeJarorHyeckoMy HHCTHTYTY)
Oubnuorexy.

3amayeit orAena ABISETCSs yd4acTHE B IIPOLECCe  BOCHHMTAHHS  CTYJEHTOB,
HH)OPMHPOBAHHH ITOJIB30BATENEH O MOCTH)KEHHSX MHPOBOM H OTEYECTBEHHOM KYJIBTYDBI,
HAy4YHO-TEXHHYECKOro Iporpecca, Marepuanax oOIecTBeHHOM u3HH Poccum u 3apyOexHBIX
CTpaH C MCIOJb30BAHHEM pa3HOOOpa3HBIX (OPM M METONOB HHAMBHIYaJTHbHOM M MacCOBOM
paboTel, KoopauHAUMs paboThl BCeX mojpasfeneHudl OMOIMOTEKM M B3aMMOJCHCTBHE C
NOApa3fCNCHUAMH M OOINECTBEHHBIMH OPraHH3alUsAMH YHHBEPCHTETA, OCYIIECTBISIOMUMHU
ryMaHHTapHO-IIPOCBETHTEILCKYIO paboTy.

OcHOBHBIE (PYHKIUH:

— [pomaraHja JIATEpaTypbl, NPUMEHssA pa3iudHble (GOpMBI M METONBI YCTHOH H
HarjsHOM Nponarasibl,

— OpraHM3alHs pas3lH4HBIX (OPM IKCHOZMIMOHHOW JEATEIBHOCTH, BH3yalbHOM
uH(opMaIHK 06 HCTOYHHKAX KYIbTYPHOTO U HAYYHOI'O HACJIeaus;

— MOJJEpIKaHHEe JEJNOBBIX KOHTAKTOB II0 BONPOCAM TIyMaHHTapHO-IPOCBETHTENBCKOM
paboTBl €O  CTPYKTYPHBIMH  IOAPA3[CNCHUSMH M  OOMIECTBEHHBIMH  OpTraHH3AIHIMH
YHUBEPCUTETA;

— COCTaBJIEHHE CBOHOTO IJIaHA KYJIBTYPHO-IPOCBETUTEIECKOM paboThl GHOIHOTEKH;

— OKa3aHWe KOHCYJBTALHOHHOM IIOMOIIM OTAenaM OuOIHOTeKH B OpraHu3aluH
I'yMaHUTapHO-TIPOCBETHTEILCKOMH paboThI;

— pa3paboTka METOIMYECKHX MaTEPHaJIOB 110 MTOJArOTOBKE U MPOBEICHUIO MEPOTIPUSTHI;

— ¢opmupoBanue nojcobHoro Gonna oraena;
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— CO3JaHHe BCIIOMOTATeJIbHBIX KapTOTeK; OpraHu3alis apXWBa IPOBEIEHHBIX
MEPOIIPUATHH.

6.12. Otnen coxpanHocTH OUOIMOTEYHBIX (POHIOB

Otnen coxpanHocTH 6ubIHOTEYHBIX ()OHIOB 0OECeYnBaeT X YIET U COXPAaHHOCTb.

Otzmen sBISETCA CaMOCTOSITENBHBIM CTPYKTYPHBIM MOJApa3zfaeleHueM OuOIHOTeKH H
HNOAYMHACTCA JUPEKTOPY (3aMECTHTENIO /JMPEKTOpa MO MeJaroru4ecKoMy HHCTHTYTY)
6ubnuorexu.

OcHoBHOM 3ajadeil oTzena sBiseTcss OOECIIeUeHWe HOPMATHBHBIX YCIIOBHH XpaHEHHs
Gubnuoreunoro donaa; popmupoBanue HOHAA PEAKMX KHHUI ¥ pyKomucedl u obecneueHne ux
COXPaHHOCTH.

OcHoBHBIE (QyHKIIHH:

— KOHTPOJIb YCJIOBHH XpaHeHHs 6ubnuoreunoro ¢ouaa (CBETOBOM PEXHM, BIAKHOCT,
Ouonmoruyeckas, IK0JIOrHIecKas, noxapHas 6e30MacHOCTb H T.1.);

— OpraHm3aius IpoBepok OubmoreyHoro Goxxa;

— KOHTPOJIb 3a pecTaBpalueii KHUAT, OpraHu3anus IneperseTHsx padbor;

— KOHTpOJb 3a obecrmeuyeHHeM COXpaHHOCTH OubiamoreyHoro ¢oHAa B Ipolecce
6ubimoTeyHoro 06CITy)KUBAaHHS CTY/ICHTOB, paOOTHUKOB M NperojiaBaTesieil yHHBEPCHTETA,

— KOHTpOJIb y4yeTa Oubimuoreunoro GoHaa ¢ MOMEHTA NOCTYIIIEHHUs! KHUI' B GuOIHOTEKY

— KOHTPOJIb 32 CHHCAHHEM YCTapeBIIUX II0 COACP)KAHHIO, BETXHX, HEMPODHIBLHBIX U
H3JIMIIHE Xy OIeTHBIX KHUT M 3aMEHE YTEPAHHON YHTATEISIMHI JITEPATY PhI.

— OpraHu3yer Hay4Ho-060cHOBaHHOE (popMHpOBaHHE (OHIA peIKUX KHUT H PYKOIIHCEH;

— BEJIeT HHIUBHUAYAIbHBIA H CyMMapHBIH y4eT (poHIO0B;

— BEJIET CIIpaBOYHO-OuOIMorpaduyeckuii anmapar.

7. llpaBa

Bubimoreka B U1 JUPEKTOPA HMEET NPaBo:

— y4acTBOBaTh B paboTe OpraHoB yNpaBJeHHS YHHBEpPCHTETa, IJe OOCYKIAloTcs H
penraloTesl BOIPOCHL, CBSI3aHHbIE C IS TeJIbHOCTHIO OHOIHOTEKH;

— Ha3HAYATh U IPOBOJUTE 3aceHaHms KOJUIEKTHBA OHOIIHOTEKH;

— M3/1aBaTh PACIOPSIKEHHS, JaBaTh yKa3aHUs, 00s3aTesbHBIE IS HCIOJIHEHHS BCEMH
paboTHUKaMU OHOITHOTEKH;

— 3ampammBaTh OT PYKOBOAMTENEH CTPYKTYPHBIX IIOApasfeNeHudl OuOIMoTeKH W
OTZAEJBHBIX CIIEIHATNCTOB HEOOX0AUMbIe HH(POPMALUIO U JOKYMEHTHI;

— OIpENeNsaTh CyMMY 3ajora NpH IpeIOCTaBICHHWM MOJIB30BATESIM PEIKHX M IEHHBIX
U3JIaHWi, a TaK)Ke B APYTHX Cllydasx, corsiacHo [IpaBuiam nons3oBanms 6UOIHOTEKOMH;

. —OIpeseNATh B COOTBETCTBMM ¢ IIpaBHiIaMH MOJIB30BAHHA OMOIHMOTEKOH BHABI H
pa3Mepbl KOMIIeHCcal|y yuiepba, HaHECEHHOTO I10JIb30BaTEIAMH OHOIMOTEKH;

— BHOCHTh MPEAJIOKEHHUS [0 PpacnpeleseHHIo (HHAHCOBBIX CPEJACTB, BBLIEISAEMBIX
OubIHOTEeKE, WK TTOJIYYSHHBIX OT IPHHOCAIIECH JOXOM JEATEIIbHOCTH;

— BHOCHTh NpPEUIOKEHHUS TPOpeKTopy Mo y4yeOHOH paGore 00 M3MEHEHHH IITATHOTO
pacIucaHus;

— pacmpeZieNiiTe M Iepepacnpeneists (QYHKIHOHAIbHBEIE OOS3aHHOCTH pabOTHHKOB
Oubnmorexw;

— KOHTPOJIUPOBATh  CBOEBPEMEHHOCTh M  KavyeCTBO  BBIIONHEHHS HAarpy3ku o
(GYHKIHOHAIBHBIX 00s3aHHOCTEH paGOTHUKOB OHOIHOTEKH;

— BHOCUTH IIPOPEKTOpy o yd4eOHOH paboTe mnpemnoxeHus o0 YCTAaHOBIEHHH IOILIAT
KOMITEHCAIIHOHHOT0 M CTHMYJHDYIOIEro XapakTepa B Ipeznenax (oHIa Omiatel Tpyaa, Io
NOOIIPEHHIO WM INPHBICYEHHIO K JUCLHMIUIMHADHOH OTBETCTBEHHOCTH pabOTHHKOB
OMOIMOTEKH;
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—TpeboBaTh OT pPYKOBOJHTENEH COOTBETCTBYIOUIMX CTPYKTYPHBIX HOJpa3fencHui
YHHUBEPCHUTETA COACHCTBHS B CO3JaHHHM MaTCPHAIbHO-TEXHHYECKHMX H HH(MOPMAIMOHHBIX
ycnoBuit uist 3¢ GeKTHBHON OpraHu3aluy JesSTeIbHOCTH ONOIHOTEKH;

— 3HAKOMHUTBECSA C 00pa3oBaTeIbHBIME IIPOrPAMMaMH, Y4eOHBIMH ILIaHAMH, paboYuMu
IporpaMMaMy JUCIHIUIMH, TEMAaTHKOM Hay4YHO-HCCIIEI0BAaTEIbCKUX pab0T yHUBEPCHTETA,

—BHOCHTh Ha pacCMOTPEHHE IIpOpeKTopy mo y4eOHOM paboTe mnpeIoKeHHs IO
COBEPLICHCTBOBAHHUIO JIEATEIBHOCTH OHOTHOTEKH, IOBBIIEHHS KadyecTBa IPEJOCTaBISEMbIX
YCIIYT U COBEPIICHCTBOBAHHIO YCIIOBHI MX IPEIOCTaBICHHS;

—TpeboBaTh OT BceX PpabOTHHKOB OHOMHOTEKH COOJIONEHWS NpPaBUI BHYTPEHHErO
pacmopsiika, TPYAOBOHM  JMCHUIUIMHEL, JOJDKHOCTHBIX OOS3aHHOCTEH, paIllMOHAIBHOIO
HCITOJIE30BaHUS BCEX PECYPCOB, 00eCIIeYHBAIOIIUX JesITeIbHOCTE OHOINOTEKH.

8. OTBETCTBEHHOCTH

8.1. PaGotHuku OubGimorexu (O6ubimorekapu, OubGmmorpadml, Bemyliume HHXEHEPHI)
PYKOBOZCTBYIOTCS B CBOEH JEATEIHHOCTH NEPCOHATBHBIMHU JOIDKHOCTHBIMH HHCTPYKIHASMH.

8.2. PaGoTHuKH OMOIMOTEKM HECYT OTBETCTBEHHOCTh 3a HEHAJIeXKAllee HCIIOIHEHHE
00s3aHHOCTEH B COOTBETCTBHM C 3aKOHOJATEJIbCTBOM, YCTaBOM YHHBEPCHTETa M INpPHKa3aMH
PEeKTOpa YHHBEPCHTETa.

8.3. JlupeKkTop HeceT MEepPCOHAIBHYIO OTBETCTBEHHOCTH 3a JEATENILHOCTh OHOJHOTEKH B
esoM, 3a moadop U nepeMelleHne Kaapos, 3a IVIAHHPOBAHNE M OPTaHU3AIMIO JEATEIHHOCTH, 32
COCTOSIHHE TPYAOBON AMCIUIUIMHEL, y4YeTa H OTYETHOCTH.

8.4. Ha xaxpmoro paGoTHuKa OHOIHOTEKH BO3JIaraeTcsi OTBETCTBEHHOCTh 3a HCIIOHEHHE
(Gyuxuit 6ubIMOTEKH B COOTBETCTBUH ¢ paszenioM 4 HacTosmero [TomoskeHus.

8.5. IlpukazoM IO YHHBEPCHTETy HAa OCHOBAaHMH CIIy)XeOHOH 3amMCKH JUpeKTopa
OubnuoTeKH Ha3HAYAeTCsl MaTepHalbHO-OTBETCTBEHHOe JHMIo. Mexay Oyxranrepueit u
MaTepHanbHO-OTBETCTBEHHBIM  JIMIIOM  COCT@BJIsSIeTCS ~ JOTOBOP O  MaTepHalbHOM
OTBETCTBEHHOCTH.

8.5.1. MarepHalbHO-OTBETCTBEHHOE JIULIO:

— OCYILHECTBJISIET IOJy4YEHHe, ydYeT, XpaHEHHEe M BbIJadyy MaTepHaIbHBIX ILEHHOCTEH
OMOIMOTEKH;

— CBEpsieT JaHHBIC [0 MaTepHAIbHBIM IIEHHOCTAM C JaHHbBIMH ydera QHHAHCOBO-
9KOHOMHYECKOTO YIPaBJICHHUs YHUBEPCUTETA;

— POBOJMT HHBEHTApU3alMI0 HMyIIecTBAa M O0OpYJOBaHMsA, YHCIAIMXCA 32
OuOIHOTEKOI;

— FOTOBHT HMYIIECTBO K CIIHCAHHIO C Y4eTa.

8.6. PacniopsbkenneM JaupekTopa OuMOJMOTEKH Ha OCHOBAHMHM pEIICHHs 3aceJaHus
METOAMYECKOro coBeTa OMOIHOTeKH Ha3HAYAIOTCS:

— OTBETCTBEHHBIH 3a rpakJIaHcKyro o6opony u upespbryaiinble cutyanuu ('O u UC);

— OTBETCTBEHHBIH 32 MOXKapHYIO 6€30MacHOCTb;

— YIOJTHOMOYEHHBIH 1O Ka4YecTRY;

— OTBETCTBEHHBIH 32 HHPACTPYKTYPY;

— OTBETCTBEHHBIH 3a METOIUYECKYIO paboTy;

— OTBETCTBEHHBIH 3a CTpaHuIy caiita OubiIuoTexu;

— OTBETCTBEHHBIN 3a OXpaHy Tpy/a.

8.6.1. OTBercTBeHHBI 3a pabGoTy mo rpaxpaHckoi obopone (I'O) m upe3BbIYAHHBIM
curyarnusm (UC):

— OCYIIECTBISAET KOOPJIMHAMIO M KOHTPONb JeATeNbHOCTH Oubmmoreku B chepe
rpaXIaHCKoH 060pOHBL;

— ofOecrieunBaeT pa3pabOTKy ¥ XpaHEHHE YYETHOW JOKYMEHTAllud B COOTBETCTBHH C
TpeGoBanusiMu HavanbHUKa Otena 'O u UC yHuBepcnTeTa;
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— OpraHM3yeT W HpPOBOAMT TEOPETHYECKHE H NPAKTHYECKHE 3aHATHS C pPabOTHHKAMM
OuOIMOTEKHM B COOTBETCTBMHM C NIPUKA3aMH PEKTOPA ¥ PacTIOPSKCHUAMM HavaibHuka otaena ['O
u YC ynuBepcurera.

8.6.2. OTBeTCTBEHHBIH 3a MOXKapHYIO 0€30MacHOCTh:

— OCYIIECTB/ISIET KOOPAMHAIMIO M KOHTPOJIb JEATEIbHOCTH Oubinuoreku B obnacTw
N0>KapHOM 06€3011aCHOCTH | MPOTHBOIOXXKAPHOTO PeXKHMA,;

— OpraHu3yeT W IPOBOJHT TCOPETHYECKHE M NPAKTHYECKHE 3aHATUA C paboTHUKAMH
OuOIMOTEKH MO MpaBUJIaM IPOTHBOIIOKAPHOH OE30MaCHOCTH;

—paspabaTbiBaeT IUIaH 3BaKyalldd MW CIEIUT 3a obecrnieyeHueM OubImoTeK™
IPOTHBOMIOXKAPHBIM 000Py/IOBaHHEM.

8.6.3. YIIOIHOMOYEHHBIH N0 Ka4eCTBY:

— Y4YacTBYeT B BeIpabOTKe YIIPaBJICHYECKHX PEIIEHHH B 001aCTH Ka4ecTBa;

— Yy4acTBYeT COBMECTHO ¢ YTIpaB/IeHHEeM CTPAaTerH4ecKoro pa3BHTHS U CHCTEMBI KauecTBa
VHUBEpCHTETa B pa3pabOTKe W aKTyalIH3allud JOKyMEHTAI[HH CHCTEeMbl MEHEDKMEHTAa KadecTBa
(CMK);

— Y4acTBYET B IPOBE/ICHUH BHYTPEHHHX ayJHTOB H CAMOOLICHKH;

— O] PYKOBOJCTBOM JIUPEKTOpa OMOJIHOTEKH FOTOBHT OTYETHI 10 pe3ynsratam SWOT-
aHaM3a, CaMOOLICHKH, KOPPEKTHPYIOIHUX M IPeIyPekIatONMX JeHCTBHIA;

— KOHCYJIbTHpYeT paboTHHKOB Oubmorexu no Bonpocam CMK;

— MOJIEPIKHBAET CBA3M ¢ BHEIIHUMH cTOopoHamH 1o BompocaM CMK ynuBepcutera.

8.6.4. OTBeTCTBEHHBIH 32 HHYPACTPYKTYPY MEPHOJNYECKH aHAIU3HPYET, o0ecreynBaeT
U NOJIEpKUBaeT B pabodeM COCTOSHUH 000pyI0BaHHE, KOMITBIOTEPHYIO TEXHUKY, HAXOAAIIHECS
Ha ydere OMOIMOTEKH, U 3aKpeIIeHHbIe 3a ONOIMOTEeKOH KOMHATHI B JAPYTHE TIOMEIICHHS.

8.6.5. OTBeTCTBEHHBIH 3a METOAMYECKYIO paboTy:

— OCYWIECTBISIET METOAWYECKYI0 NoMomb otaenam OubGnuorexu, Oubimorekam By30B
Ilen3n1 no opranuzanuyu OHOMTHOTEIHBIX W HHPOPMALTHOHHO-OUGIHOrpadHIECKHUX MIPOLECCOB;

— OpraHu3yeT CHCTeMY MOBBIIICHUS KBaTH(HUKAIMA epcoHana 6ubmoTexu;

— BBIABJIAICT, H3y4aeT M paclHpoCTpaHseT IMepeioBOH onbIT B OubimoredHod wu
nHPOpMAUMOHHO-O1bIHOrpaduIecKoit 1esSTeTbHOCTH;

— ocymiecTraseT HHGOpMAIHOHHOE obecneueHne AeaTeIbHOCTH OHOITHOTEeKH.

8.6.6. OTBeTCTBEHHEIH 3a BeO-CTpaHUIly caiTa:

—pa3memaer HMHQOPMAIHMIO M pasfieiieT C JUPeKTOpoM OHONMOTEKH MOIHYIO
OTBETCTBEHHOCTH 3a COOTBETCTBHE Pa3MEIIEHHON Ha CTpaHMUe caita OubnmoTexku uHGopMauu
TpeboBaHUAM (e/ilepalIbHBIX 3aKOHOB, IIOCTAHOBJIEHUM W Tipuka3oB [IpaBurenscTBa Poccuwm, a
TaKKe PaCHOPSIUTEILHON JOKyMEHTAlUM YHUBEPCHTETA;

— obecneunBaeT COOTBETCTBHE CTPYKTYphl caiitTa OHOMMOTEKM OOIIEeyHHBEPCUTETCKOM
CTPYKTYpe OHIIHATBHOTO caliTa YHHBEPCHTETA;

— peryiaspHo OOHOBISET COJAEp)KAaHHE pa3JejioB MEHIO caliTa M aKTyaIM3HpyeT
HH(pOPMALHIO;

— obecneynBaeT COOTBETCTBHE COAECPIKAHUA CTpaHHMIl caiita OMOimoTexkn TpeGoBaHMsIM
KPUTEPHEB PEHTHHIA CAliTOB CTPYKTYPHBIX MO/IPA3/IC/ICHUI YHHBEPCUTETA;

— pa3MelnaeT APYTyio MOJHYIO HHGOPMAIIHIO 110 YKA3aHHUIO JUPEKTOpa OHOIHOTEKH.

8.6.7. OTBeTCTBEHHBIH 3a OXpaHy Tpy/a:

— OCYIIECTBISAET KOOPHHAIMIO H KOHTPOJIb JeATENBHOCTH OubIHOTEeKH B 06/1aCcTH OXpaHBb
Tpyaa;

— obecrieunBaeT pa3paboTKy W XpaHEHHE YYETHOH MOKYMEHTAlMH B COOTBETCTBHH C
TpeOOBaHUSIMU HAYAIbHHUKA OT/Ie/Ia OXpaHbI TPYyAa;

— OpPraHu3yeT W IPOBOAMT TEOPEeTHYECKHE M IPAaKTHYECKHE 3aHATHS C paboTHHKAMHU
OMOIMOTEKH 110 PaBHIAM OXpPaHbI TPY/AA;

— KOHTPOJHMPYET 3HaHHEe ¥ COOMOICHHE BCeMH pabOTHUKaMHU OHOIMOTEKH HHCTPYKIIHH 110
SKCIUTyaTalui 000pyI0BaHus, IPABHJI OXPaHbl TPY/1a, NPOMBIIIUICHHON CaHUTApUH;
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— MEpHOIUYECKH aHATU3UPYET COCTOSIHUAE MPOU3BOJICTBEHHOH cpeibl GHOIMOTEKH.
9, BzaumopeiicTBus

9.1. Bubmoreka B3aUMOAECHUCTBYET W PEryIHPYET CBOM OTHOLICHHS C JOJDKHOCTHBIMH
JMHIAaMH YHHBEPCUTETa, CO CTPYKTYPHBIMHM IIOJIpa3/Ie/ICHUSAMH YHHBEPCHTETAa M BHEIIHHUMHU
yupexJeHUSIMH (OpraHM3alisIMH) B COOTBETCTBHH C YCTAaBOM YHHMBEpPCHTETa M JIOKAJIBHBIMH
aKTaMH YHHBEpCHTETA:

—C TpPOpeKTOopoM Mo y4deOHO# paGoTe - MO BOmpocaM MPEIOCTABIEHUS TNPOEKTOB
JIOKyMEHTOB, OTYETOB IO pe3yJbTaTaM JeSTeNbHOCTH, CIPABOK, CIY)XeOHBIX 3alHCOK,
3asBJICHH;

— C IPOPEKTOPOM I10 HayuyHO! paboTe # HHHOBAIHOHHOH JIeSTENLHOCTH;

— C IPOPEKTOPOM I10 BOCITHTATENBHON U cONMaTbHOM paboTe - 10 BOIpocaM IOTydeHus
IIPeUIOKEHHH 110 COBEPIIEHCTBOBAHUIO OPraHU3alluy 03/10pOBICHUS PAOOTHHKOB;

— C HaYaJJbHUKOM 3KCIUTyaTallHOHHO-XO3SHCTBEHHOrO YNpaBJICHUS - IO BOMpOCaM
MOJy4YeHHUs. 3asBOK Ha MpHOOpeTeHHE XO3AHCTBEHHO-KAHLEISIPCKUX IIPHUHAUICKHOCTEH,
IPEUIOYKEHUH 110  COBEpPLICHCTBOBAHHIO  aIMHHHCTPATHBHO-XO3SHCTBEHHOH  paboTEI
OnbIHOTEeKH, CITy)KEeOHBIX 3aIIHCOK;

— € M3J1aTEJIBCTBOM - I10 BOIPOCaM IIOJY4YEHHS 3asBOK Ha JOKYMEHTALHIO, KOMHPOBAHUS
U THPQKUPOBAHUS;

— ¢ KadepaMu - 1O BOIpOCaM IOTYYEHHsl 3asBOK Ha JIATEpPATypy H MH(POPMALMOHHOE
obecrieyeHue;

— C ympaBJICHHEM KaJpoB - TI0 BOTIPOCAM COTJIACOBAHHMS NMPHKA30B O IMpueMe Ha paboty,
rpauka OTIIyCKOB, ITOJIy4eHHS! BBITHCOK U3 NPHKA30B M KOIHUH KaJIPOBEIX JTOKYMEHTOB;

— ¢ (HUHAHCOBO-DKOHOMHYECKUM YIIPABJICHHEM - IO BOIPOCAM COIJIACOBAHHS IITATOB
OHOIHOTEKH, YCTAHOBIIEHHS IOILIAT CTUMYTHPYIOIIEro H KOMIEHCAIHOHHOTO XapaKTepa;

— ¢ yIpaBJIeHHEM CTPaTerHyecKoro pa3BUTHS M CUCTEMBI KadyecTBa - IO BOMpOCaM
MOJIyYeHHUs] PACHOpPSDKEHHH, Kacaromuxcs CHCTeMbl MeHemkMmeHTa kadectBa (CMK),
KOHCYJIbTAIIMOHHBIX yCIyr mo paspaborke goxkymenToB CMK, uudopmanuu o pazpaboTaHHBIX
JIOKYMEHTaX, METOJMYECKUX PEKOMEHJAli IO MPOBEICHUIO U IUIAHUPOBAHUIO MEPONPHATHIH
aHaTH3a B 00JIaCTH yIpaBICHUS Ka4eCTBOM;

— ¢ ympaBieHHEeM HMHGOPMALMOHHBIX TEXHOJIOTHH - IO BOmpocaM HH(pOPMAIMOHHOTO,
KOMITBIOTEPHOI0 OOECIIEYeHHS U CPEICTB MHOKHTEIBHON TEXHUKH;

—C OTZEJIOM OXpaHbI TpyZAa - II0 BOIpOcaM arTecTalud pabodMX MECT IO YCIOBHAM
TpyAa;

— C OTHEJNOM TIpaJaHCKOH OOOpOHBI M Ype3BbIYANHBIX CHTyalWi - IO BOIpocaM
CIIMCOYHOTO COCTaBa pabOTHHKOB OGHOIHOTEKH;

—c¢ Knuauko-memumuackum  neatpom (KMII) - mo BompocaM  IIPOXOXKIEHHS
MEIUIIMHCKHX OCMOTPOB M IOJIY4YeHUs] MEAUIIMHCKHX YCITYT;

— C BHEITHUMH OpPraHU3alHsIMHU B paMKax BO3JIOKEHHBIX Ha HAYYHYIO OMOIHOTeKy 3anmay
U UCTIOJTHAEMBIX €10 (hyHKITHIA.
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10. Onenka pe3yabTATHBHOCTH PaboThl OHOIHOTEKH

10.1. Oneska pe3yJIbTATUBHOCTH OCYINECTBIAETCS II0 METOAMKE, NPHBEACHHON B
peKOMeHIauusX yHuBepcuTera «CrcTeMa MEHE/KMEHTa KayecTBa. OneHKa pe3yTbTaTHBHOCTHY.

10.2. O6cyKneHne BXOMHBIX U BBIXOAHBIX JaHHBIX IS aHATH3a IPOBOMUTCS KOJUIEKTHBHO
Ha cyxe0HOM coBelaHuu OHOIHOTEKH.

10.3. lupexrop OHOMHOTEKM IE€PHOAHYECKH IPOBOIHT aHAIM3 pE3yILTATUBHOCTH
JeSTeIEHOCTH OHOIHOTEKHU C IENBI0 HEIPEPHIBHOTO COBEPIIEHCTBOBAHHS.

AHanu3 JaHHBIX OCYLIECTBIAETCS B COOTBETCTBHH CO CHEAYIONIMMH IOKAa3aTeNIsIMH
paGoTsr:

— 00BeM doHIA B IETIOM;

— pacupeneneHue GOHIA IO OTPACIIM, BUIAM U3AHUI;

— KHAT000ECII€YeHHOCTh;,

— YUTaeMOCTb;

— obpamaeMocTs GoHIa;

— KOJIM4YECTBO MOCEIIECHHUH;

— KOJIMYECTBO YHTATENEH 110 €AHMHOM PErHCTPaMOHHON KApTOTEKE;

= KOJIMYECTBO BBIZIAHHOM JIHTEPATyPhI (B 1IEJIOM, 1IO OTPACIISIM, 110 BHIAM U3JaHMH);

— Konu4yecTBO OGubarorpadHIecKux CupaBok;

— KOJINYECTBO OTKA30B Ha 3alpalliBacMbIe U3IaHHS.

dperes—

Jupexrop 6ubmiorexu C.E. CanoBuukoBa



IIpopexTop no yuebHol pabdoTe

B. MexaHoB

L PR
(nara)
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